Regular Meeting: February 12, 2024

RESOLUTION NO. 2024- Olp

A RESOLUTION OF THE CITY OF FAIRFIELD BAY,
ARKANSAS,
AUTHORIZING MAYOR AND
CODE ENFORCEMENT DEPARTMENT
TO CREATE NEW PART-TIME
ADMINISTRATIVE ASSISTANT POSITION;
APPROYVING AN INCREASE IN THE
CODE ENFORCEMENT BUDGET, ACCORDINGLY;
APPROPRIATING FUNDS;
AND AMENDING THE CITY’S BUDGET, ACCORDINGLY;
AND FOR OTHER PURPOSES

WHEREAS, the City of Fairfield Bay has identified an urgent need for a part-time
position at the Code Enforcement Department, in order to have a trained employee available for
administrative duties, which has arisen with the departure of a long-time, valuable volunteer who
has moved awuy; and

WHERIEAS, the Mayor, the City Council Budget Commiittee, the Recorder-Treasurer,
and the Code Inforcement Officer have worked diligently to find funding for the new, part-time
position, and received approval from the Budget Committee to submit the matter to the full City
Council to creale the new part-time position in the Code Enforcement Department; and

WHERICAS, the City Council approves the creation of a new, part-time position at the
Code Enforcement Department, an “administrative assistant,” and agrees with the Code
Enforcement Officer that creation of the position, and part-time staffing, is essential to provide
continuity of services for City residents, visitors, guests, and others, given the loss of a volunteer
who had been performing these duties for more than a decade;

NOW, THEREFORE, BE IT RESOLVED BY THE CITY COUNCIL FOR THE
CITY OF FAIRFIELD BAY, ARKANSAS, that:

L. The Mayor of the City of Fairfield Bay, and the Code Enforcement Department, be,
and they are hereby, AUTHORIZED TO CREATE, ADVERTISE, AND FILL A
NEWLY-CREATED PART-TIME POSITION AT THE CODE ENFORCEMENT
DEPARTMENT, an “administrative assistant” whose duties shall be as assigned and



described by the Code Enforcement Department, and which duties may include “other
duties as assigned” by the Code Enforcement Department, including duties that the
Recorder-Treasurer muy need, from time to time, as she is located in the same
facility,

2. That the Recorder-Treasurer, the Code Enforcement Officer, and the Mayor be, and
they are hereby, AUTHORIZED AND APPROVED to fund the part-time position in
the Code Enforcement Department as set forth on the amended 2024 Budget (City
General), attached hereto,

3. That the level of funding for the newly-created part-time position shall be at the rate
of pay currently approved by the Budget Committce.

4. That the Recorder-Treasurer is authorized to use the budgetary authority established
herein to pay the part-time employee.

5. 'That the Recorder-Treasurer is authorized to use un-appropriated reserves, and un-
appropriated anticipated revenue, to make up any difference in funding for the fiscal
year ending December 31, 2024, to pay the full salary for the newly-created part-time
position.

6. That a separate Ordinance (the annual closing budget Ordinance) will also be enacted,
separately, in accordance with the City's normal practices.

7. Thai the City Council hereby, APPROPRIATES, AUTHORIZES, AND APPROVES
spending for the new part-time position, accordingly. The City’s 2024 Budget, be,
and it is hereby, AMENDED ACCORDINGLY. Revised budget attached hereto.

8. That the Mayor, the Code Enforcement Officer, and the Recorder-Treasurer, BE,
AND THEY ARE HEREBY, AUTHORIZED AND APPROVED TO TAKE ANY
AND ALL ACTIONS NECESSARY TO CREATE this new part-time position, to
advertise for the position, to provide for funding, and to hire an appropriate person
alter advertising the position.

9. That this Resolution shall take immediate effect, on and after its passage by the City
Council. The Recorder-Treasurer is requested to publish by posting as soon as
possible, and by newspaper publication in accordance with her normal schedule,

IT 15 50 CONSIDERED AND RESOLVED on this 12'" Day of February, 2024, by
the City Couxcil for the City of Fairfield Bay, Arkansas,
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